Log in fo CompuOffice =

TDS etc.)

MODULE-3  Employee Self Service

« Automated Attendance System using a computer.

« Most modern and latest way to facilitate your
employees by giving personalized login id and password
to interact with HR/Admin with full security controls
and user management.

« Facility to be able to request for all the services online
(Like Leave Request, Regularization of field work in the
system, Request for loan, Visiting Card request,
Resignation, PC repair, Declaration on Investment for

« Claim and reimbursement management (Medical Bills,
LTA, Office Tours etc.)

« Access to his/her personal Salary credentials, Pay Slip,
Leave records, Form 16, ITR etc.
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Recently Viewed Pages Request Links Bulk Changes Links

» Salary Defination (Jan/2021)

» ESS Permission Setup (2020)

* Request Setup (2020)

* User Creation (2020)

» Net Pay (Jan/2021)

» Employee Modify (Jan/2021}

» Reimbursement (Jan/2021)

» Office Permission Setup (2020}
» Late Minutes Entries (Jan/f2021)
» Plnfo (2020)

» Setup (2020)

» Set Department Heads (2020)
* Appoint Department Heads (2020)
* Claim Expanditure (2020}

* Add in fime machine (Jan/2021)

+ TDS Reguest

» Loan Requesis

*+ Installment Update Request

+ Leave Application Received

* General Request

» InCut Application Received

» Attendance Request

+ Leave Encashment Request

+ Resignation Application Received
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» Change Package

» Change Salary Definition

» Change Shift

» Change QverTime

» Change Branch

» Change Department

* Change Designation

» Change Category

* Change Working Day

» Change Altendance Type

» Change Attendance Source
» Change Leave Type

» Change PF Applicable

* Change Payment Mode

» Change ESI Applicable

» Change Loss Of Pay/Fix30 Days v
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» Loan Disbursement ()
» Current Running Loans

» EMI Calculator

» Deduction 30C

» Allowance & Deductions

» Grade Entry

* Reimbursement

» Advance Salary

» Add Request Type

» Office Permission Setup

* Apply Special Perquisites

» Employees Documents

* Hold Salary

» Separate Payment

» Attendance Hourly v
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* ESS Permission Setting
(Set pages which will display on ESS window)

* General Employee Information
(Set informations/notices on ESS home window)
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Employee Self Service

Welcome Karan Kumar
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Reimbursement Application

- Absent 0.0
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Form 16
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YTD Details
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Change Password

Documents

Resignation Request

Performance Appraisal System
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Welcome Rajesh Jain
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Leave Request
Loan Request

Employee Management
Resignation Request
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Reimbursement Application
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